
APPLICATION FOR EMPLOYMENT 
Equal Opportunity Employer 

Applicants are considered for employment without regard to race, color, religion, sex, national origin, age, disability, veteran 
status, or any other status protected by applicable law. 

Applicant Information 
Full Name: 

Date of Birth: Social Security Number: 

Sex: ☐ Male ☐ Female 
Current Address: 

City/State/ZIP: Phone: 

Email Address: Alternate Phone: 

Are you legally authorized to work in the United States? ☐ Yes ☐ No 
Will you now or in the future require sponsorship for employment visa status? ☐ Yes ☐ No 
 

Privacy Notice for Sensitive Information: Information such as date of birth, Social Security number, and other personal 
identifying information is collected only for lawful employment-related purposes, such as identity verification, payroll and tax 
administration, background screening where authorized, and compliance with applicable laws. This information will be 
handled confidentially, stored securely, and shared only with authorized personnel or service providers who have a legitimate 
business need or as required by law. 

Position and Availability 
Position Applied For: ☐ City Clerk ☐ Deputy Clerk ☐ Part Time Police Officer 
☐ Full-Time Police Officer ☐ Seasonal Public Works ☐ Full-Time Public Works 

Salary Expectations: 

Date Available to Start: Employment Desired: ☐ Full-Time ☐ Part-
Time ☐ Seasonal/Temporary 

Availability Schedule: Monday __________ Tuesday __________ Wednesday __________ Thursday __________ Friday 
__________ Saturday __________ Sunday __________ 
How did you hear about this position? 

Education and Training 
School/Institution Location Degree/Certificate Years Attended 

High School/GED: 
   

College/University: 
   

Trade/Other Training: 
   

Employment History 
List your most recent employers first. Attach an additional sheet if needed. Please also attach a copy of your resume.  

Employer 1 

Company Name: Phone: 

Address: 

Job Title: Supervisor: 

Start Date: End Date: 

Responsibilities: 

Reason for Leaving: 

 



Employer 2 

Company Name: Phone: 

Address: 

Job Title: Supervisor: 

Start Date: End Date: 

Responsibilities: 

Reason for Leaving: 

 
Employer 3 

Company Name: Phone: 

Address: 

Job Title: Supervisor: 

Start Date: End Date: 

Responsibilities: 

Reason for Leaving: 

Skills, Certifications, and Licenses 
Relevant Skills: 

Certifications/Licenses: 

Equipment, Software, or Tools You Can Use: 

Summary of Applicant Qualifications 
Briefly summarize your qualifications for the position applied for: 

  
Related Experience: 

  
Education, Training, or Certifications Relevant to This Position: 

  
Special Skills, Equipment, Software, or Tools: 

  
Why are you interested in this position? 

  
Additional Information You Would Like Us to Consider: 

  

Professional References 
Name Relationship Company/Title Phone/Email 

1. 
   

2. 
   

3. 
   



Background Check and Drug Testing 
Conditional Employment: Any offer of employment may be conditioned on successful completion of employment-related 
screening, as permitted by applicable law. 
Background Screening May Include: Verification of identity, prior employment, education, references, professional 
licenses or certifications, criminal history where legally permitted, driving record if job-related, and other lawful information 
relevant to the position. 
Third-Party Provider: The employer may use a qualified third-party screening provider and may require additional written 
authorization or disclosure forms before any report is requested. 
Drug and Alcohol Testing: Certain positions may require pre-employment, post-offer, random, reasonable-suspicion, 
post-accident, return-to-duty, or other drug and/or alcohol testing as allowed by law and employer policy. 
Failure or Refusal: Refusal to submit to required testing, failure to complete testing, tampering with a test, or a confirmed 
positive result may result in withdrawal of an employment offer, disqualification from employment, or other employment 
action consistent with law and policy. 
Confidentiality and Applicant Rights: Screening and testing information will be treated as confidential, used only for 
lawful employment-related purposes, and shared only as required or permitted by law. Applicants may have rights to 
receive notice, obtain a copy of any consumer report used in the employment process, and dispute inaccurate or 
incomplete information. 

 
Applicant Authorization and Acknowledgment 
I authorize background screening and drug/alcohol testing required for the position, as permitted by law and employer 
policy. ☐ Yes ☐ No 
Applicant Printed Name:  Date: 
Applicant Signature:  

Applicant Certification and Authorization 
I certify that the information provided in this application is true, complete, and accurate to the best of my knowledge. I 
understand that any false, incomplete, or misleading information may result in refusal to hire or, if hired, termination of 
employment. I authorize the employer to verify the information provided and to contact the references and previous employers 
listed above, unless otherwise noted. 

Applicant Signature: Date: 
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